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KEPUTUSAN DEKAN FAKULTAS EKONOMI DAN BISNIS 

UNIVERSITAS BUDI LUHUR 
NOMOR : K/UBL/FEB/000/014/02/26 

 

TENTANG: 
 

PENETAPAN TUGAS MENGAJAR 
DOSEN FAKULTAS EKONOMI DAN BISNIS UNIVERSITAS BUDI LUHUR  

SEMESTER GENAP TAHUN AKADEMIK 2025/2026 
 

DEKAN FAKULTAS EKONOMI DAN BISNIS 

 
MENIMBANG : 
 

a. Bahwa dalam upaya meningkatkan daya guna dan hasil guna kegiatan belajar mengajar, 
perlu dijamin kelancaran sistem pendidikan berdasarkan satuan kredit semester di 

Universitas Budi Luhur; 
b. Bahwa untuk itu perlu ditugaskan dosen-dosen yang melaksanakan pengajaran/perkuliahan 

Semester Genap Tahun Akademik 2025/2026 pada Fakultas Ekonomi dan Bisnis Universitas 

Budi Luhur. 
 

MENGINGAT : 

 

1. Undang-undang No. 20 tahun 2003 tentang Sistem Pendidikan Nasional; 

2. Undang-undang No. 12 tahun 2012 tentang Pendidikan Tinggi; 
3. Peraturan Pemerintah (PP) Nomor 57 Tahun 2021 tentang Standar Nasional Pendidikan 

Nasional; 

4. Peraturan Menteri Pendidikan dan Kebudayaan Republik Indonesia Nomor 3 tahun 2020 
tentang Standar Nasional Pendidikan Tinggi; 

5. Statuta Universitas Budi Luhur. 

 6. Keputusan Pengurus Yayasan pendidikan Budi Luhur Cakti Nomor 
K/YBLC/KET/000/384/09/25 tentang pengangkatan Saudara Dr. Puspita Rani, SE., M.Ak 
sebagai Dekan Fakultas Ekonomi dan Bisinis Universitas Budi Luhur. 

 
MEMUTUSKAN 

 
MENETAPKAN : 
 

PERTAMA : Menetapkan nama-nama Dosen yang melaksanakan pengajaran/perkuliahan Semester Genap 
Tahun 2025/2026 pada Fakultas Ekonomi dan Bisnis Universitas Budi Luhur yang tercantum pada 
lampiran keputusan ini. 

 
KEDUA : Mengembangkan program perkuliahan (Silabus, SAP/RPP, GBPP, RPS, RTM, dll) dalam kelompok 

atau mandiri yang hasilnya dipakai untuk kegiatan perkuliahan. 

   
KETIGA : Dalam menjalankan tugasnya, dosen tersebut pada lampiran keputusan ini, wajib bertanggung 

jawab kepada Dekan melalui Ketua Program Studi. 

 
KEEMPAT : Selama menjalankan tugasnya, berdasarkan keputusan ini, para dosen tersebut berhak 

memperoleh imbalan sesuai ketentuan yang berlaku di Yayasan Pendidikan Budi Luhur Cakti. 

 
KELIMA : Keputusan ini berlaku untuk Semester Genap Tahun Akademik 2025/2026 dan akan diubah 

sebagaimana mestinya, apabila terdapat kekeliruan. 
 
 

Ditetapkan di : Jakarta 
Pada Tanggal : 25 Februari 2026 
---------------------------------------------- 

Dekan Fakultas Ekonomi dan Bisnis 
Universitas Budi Luhur 
 

 

 

 Dr. Puspita Rani, SE., M.Ak 
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UNIVERSITAS BUDI LUHUR 
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150045
NIP

Rizky Eka Prasetya, S.Hum.,
M.Hum.

Nama Dosen
RA

KLP
Intermediate English

Matakuliah
Kamis
Hari

3
SKS

10:40 - 13:20
Waktu

Nomor : K/UBL/FEB/000/014/02/26

Ditetapkan di : Jakarta,
Pada tanggal : 25 Februari 2026
======================
FAKULTAS EKONOMI DAN BISNIS

Dr. Puspita Rani, SE., M.Ak.
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Kode



UNIVERSITAS BUDI LUHUR
FAKULTAS EKONOMI DAN BISNIS

Daftar Hadir Mahasiswa 

Matakuliah: Intermediate English [AD034] 
Kelompok: RA
Semester: Genap 2025/2026
Dosen: Rizky Eka Prasetya, S.Hum., M.Hum.

No NIM Nama 1 2 3 4 5 6 7 8 9 10 11 12 13 14 15 %

05/03 12/03 02/04 09/04 23/04 30/04 07/05 21/05 29/05 04/06 11/06 15/06 18/06 25/06 02/07

1 2533300014 Meisya Azkia Nursajidah H H H H H H H H H H H H H H H 100
2 2533300022 Desvita Rizky Maharani H H H H H H H H H H H H A S H 93
3 2533300030 Andrea Shelvira Atmaja H H H H H A H H H H I H H H H 93
4 2533300055 Sabila Kiana Triagustin H H H H H A H H H H H H A I H 87
5 2533300063 Najwa Putriansyah H H H H H H H H H H H H A S H 93
6 2533300089 Aulia Rahma Azizah H H H H I H H H H I H H H H H 100
7 2533300097 Yuliani Astuti H H H H H H H H H H H H S H H 100
8 2533300105 Aisyah Reva Santoso H H H H H H H H H H H H H H H 100
9 2533300113 Manha Aliya Putri Haryono H H H H H H H H H H H H H H H 100
10 2533300121 Susan Amelia Putri H H H H H H H H H H H H H H H 100
11 2533300139 Firly Ardianti H H S H H H H H H H H H A S H 93
12 2533300147 Tara Alia Putri H H H H H H H H H H H H A S H 93
13 2533300154 Friska Cornelia Laowo H H H S H S H H H H S H A S H 93
14 2533300162 Najhwa Nayla Robikhah H H H H H H H H H H H H I A H 93
15 2533300170 Fairuz Malihah H H H H A H A H H H H H A A A 67
16 2533300188 Nayla Nuranis H H H H H H H H H H H H S H H 100
17 2533300196 Nadira Dzakiyatun Nissa H H H H I H H H H H S H A S H 93
18 2533300204 Zaskia Agustina Putri H H S H H S A H H H S H I A A 80
19 2533300212 Salma Putri Fauziah H H H H H H H H H H H H H H H 100
20 2533300238 Baby Defara Destryarief H H H S I H H H H H H H S H H 100
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Keterangan: 
H: Hadir; A: Alpha (Tidak Hadir); I: Ijin; S: Sakit;
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UNIVERSITAS BUDI LUHUR
FAKULTAS EKONOMI DAN BISNIS

Berita Acara Mengajar 

Matakuliah: Intermediate English [AD034] 
Kelompok: RA
Semester: Genap 2025/2026
Dosen: Rizky Eka Prasetya, S.Hum., M.Hum.

No. Tanggal Materi yang diberikan

1 05-03-2026 Formal Business Letter: Structure and Core Components	Students are able to identify the structure, components, format, and professional language features of formal business letters in organizational contexts.

2 12-03-2026 Business English Correspondence: Register, Tone, and Politeness	Students are able to distinguish and apply formal, semi-formal, and informal registers in business correspondence using appropriate tone, politeness, and clarity.

3 02-04-2026 Professional Email: Etiquette, Structure, and Effective Subject Line	Students are able to compose professional business emails with clear subject lines, complete structure, proper etiquette, and appropriate formal register.

4 09-04-2026 Producing Operational Business Documents	Students are able to produce operational business documents, including follow-up emails and WhatsApp Business messages, by adapting templates into contextual and professional drafts.

5 23-04-2026 Working with Procedures and Office Instructions	Students are able to understand, organize, and produce office procedures or work instructions using clear sequencing language and checklist-based communication.

6 30-04-2026 Responding to Instructions: Clarification, Confirmation, and Progress Update	Students are able to respond to work instructions professionally by confirming understanding, asking for clarification, and reporting progress accurately in English.

7 07-05-2026 Formal Business Presentation: Anatomy and Presentation Language	Students are able to deliver a structured formal business presentation using appropriate opening, signposting, transition, closing, and Q&A expressions.

8 21-05-2026 Mid Examination

9 29-05-2026 Professional Spoken Interaction in the Workplace	Students are able to conduct professional spoken interactions with colleagues and customers using polite expressions, workplace greetings, small talk, and appropriate responses.

10 04-06-2026 Professional Meeting Communication	Students are able to participate in professional meetings by expressing opinions, agreeing, disagreeing, giving suggestions, and recording meeting action items.

11 11-06-2026 Professional Telephoning Skills Students are able to handle professional telephone communication by opening calls, identifying callers, taking messages, transferring calls, and closing conversations politely.

12 15-06-2026 Students are able to communicate professionally in online meetings by applying netiquette, clear articulation, turn-taking, and strategies for handling technical problems.

13 18-06-2026 Students are able to handle customer requests by using probing questions, confirming customer needs, clarifying unclear information, and offering appropriate solutions.

14 25-06-2026 Students are able to communicate bad news, refusals, limitations, or negative responses professionally by using polite language, clear reasons, and constructive alternatives.

15 02-07-2026 Final Examination
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UNIVERSITAS BUDI LUHUR
FAKULTAS EKONOMI DAN BISNIS

Daftar Nilai 

Matakuliah: Intermediate English [AD034] 
Kelompok: RA
Semester: Genap 2025/2026
Dosen: Rizky Eka Prasetya, S.Hum., M.Hum.

No. NIM Nama Presensi Tugas UTS UAS GRADE

1 2533300014 Meisya Azkia Nursajidah 100 90 70 76 78 => B+
2 2533300022 Desvita Rizky Maharani 93 85 53 65 67 => B-
3 2533300030 Andrea Shelvira Atmaja 93 84 74 90 83 => A-
4 2533300055 Sabila Kiana Triagustin 87 90 84 80 84 => A-
5 2533300063 Najwa Putriansyah 93 86 86 85 86 => A
6 2533300089 Aulia Rahma Azizah 100 90 89 93 91 => A
7 2533300097 Yuliani Astuti 100 86 94 87 89 => A
8 2533300105 Aisyah Reva Santoso 100 90 78 83 84 => A-
9 2533300113 Manha Aliya Putri Haryono 100 90 98 90 92 => A

10 2533300121 Susan Amelia Putri 100 90 70 79 80 => A-
11 2533300139 Firly Ardianti 93 85 94 84 87 => A
12 2533300147 Tara Alia Putri 93 86 80 86 84 => A-
13 2533300154 Friska Cornelia Laowo 93 80 97 86 88 => A
14 2533300162 Najhwa Nayla Robikhah 93 84 95 90 90 => A
15 2533300170 Fairuz Malihah 67 70 0 0 21 => -
16 2533300188 Nayla Nuranis 100 90 74 87 84 => A-
17 2533300196 Nadira Dzakiyatun Nissa 93 85 97 90 91 => A
18 2533300204 Zaskia Agustina Putri 80 70 65 0 41 => -
19 2533300212 Salma Putri Fauziah 100 93 86 93 91 => A
20 2533300238 Baby Defara Destryarief 100 90 94 90 91 => A
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