






Matakuliah: Program Paket Perkantoran
Kelompok: AA
Semester Genap 2019/2020
Dosen : Achmad Syarif, S.T., M.Kom

No NIM Nama
1 2 3 4 5 6 7 8 9 10 11 12 13 14 15 16 17 18 19 20

%
03/03 10/03 17/03 24/03 26/03 31/03 07/04 14/04 16/04 21/04 28/04 05/05 12/05 14/05 19/05 02/06 09/06 11/06 16/06 23/06

1 1721300091 Andri Atika Sari Hadir Alpha Hadir Hadir Hadir Hadir Hadir Alpha Hadir Hadir Hadir Alpha Hadir Hadir Hadir Hadir Hadir Hadir Hadir Hadir 85

2 1721300455
Nadia Nur
Rohmah

Hadir Hadir Hadir Hadir Hadir Hadir Hadir Hadir Hadir Hadir Hadir Hadir Alpha Hadir Hadir Hadir Hadir Hadir Hadir Hadir 95

3 1921300016
Sirlia We I
Panghesti

Sakit Hadir Hadir Hadir Hadir Hadir Hadir Hadir Alpha Hadir Hadir Hadir Hadir Hadir Hadir Hadir Hadir Hadir Hadir Hadir 95

4 1921300024
Nur Indah Tutty
Wardani

Hadir Hadir Hadir Hadir Hadir Hadir Hadir Hadir Hadir Hadir Hadir Hadir Hadir Hadir Hadir Hadir Hadir Hadir Hadir Hadir 100

5 1921300032 Zalna Salsabila Hadir Hadir Hadir Hadir Hadir Hadir Hadir Hadir Hadir Hadir Hadir Hadir Hadir Hadir Hadir Hadir Hadir Hadir Hadir Hadir 100

6 1921300040
Onsi Chrisyanti
Kala'padang

Hadir Hadir Hadir Hadir Hadir Hadir Hadir Hadir Hadir Hadir Hadir Hadir Hadir Hadir Hadir Hadir Hadir Hadir Hadir Hadir 100

7 1921300057
Sefira Rachma
Aulia

Sakit Hadir Hadir Hadir Hadir Hadir Hadir Hadir Hadir Hadir Hadir Hadir Hadir Hadir Hadir Hadir Hadir Hadir Hadir Hadir 100

8 1921300065
Hatriami Dea
Arummi

Hadir Hadir Hadir Hadir Hadir Hadir Hadir Hadir Hadir Hadir Hadir Hadir Hadir Hadir Hadir Hadir Hadir Hadir Hadir Hadir 100

9 1921300073 Vika Trianty Hadir Hadir Hadir Hadir Hadir Hadir Hadir Hadir Alpha Hadir Hadir Hadir Hadir Hadir Hadir Hadir Hadir Hadir Hadir Hadir 95

10 1921300081
Nur Putri
Amaliah

Hadir Hadir Hadir Hadir Hadir Hadir Hadir Hadir Hadir Hadir Hadir Hadir Hadir Hadir Hadir Hadir Hadir Hadir Hadir Hadir 100

11 1921300099 Tirta Arum Hadir Hadir Hadir Hadir Hadir Hadir Hadir Hadir Hadir Hadir Hadir Hadir Hadir Hadir Hadir Hadir Hadir Hadir Hadir Hadir 100

12 1921300107
Adinda Zahra
Latifa

Hadir Alpha Hadir Hadir Hadir Hadir Hadir Hadir Alpha Hadir Hadir Hadir Hadir Hadir Hadir Hadir Hadir Hadir Alpha Hadir 85

13 1921300115 Pahirawati Hadir Hadir Hadir Hadir Hadir Hadir Hadir Hadir Hadir Hadir Hadir Hadir Hadir Hadir Hadir Hadir Hadir Hadir Hadir Hadir 100

14 1921300123
Armaydita
Rahmaliansyah

Hadir Hadir Hadir Hadir Hadir Hadir Hadir Hadir Hadir Hadir Hadir Hadir Hadir Hadir Hadir Hadir Hadir Hadir Hadir Hadir 100

15 1921300131 Ade Rianti Hadir Hadir Hadir Hadir Hadir Hadir Hadir Hadir Hadir Hadir Hadir Hadir Hadir Hadir Hadir Hadir Hadir Hadir Hadir Hadir 100

16 1921300149 Yosefin Natalia Hadir Hadir Hadir Hadir Hadir Hadir Hadir Hadir Hadir Hadir Hadir Hadir Hadir Hadir Hadir Hadir Hadir Hadir Hadir Hadir 100

17 1921300156
Elfish Kishinta
Girle

Hadir Hadir Hadir Hadir Hadir Hadir Hadir Hadir Hadir Hadir Hadir Hadir Hadir Hadir Hadir Hadir Hadir Hadir Hadir Hadir 100

18 1921300172 Sudiarti Sirait Hadir Hadir Hadir Hadir Hadir Hadir Hadir Hadir Hadir Hadir Hadir Hadir Hadir Hadir Hadir Hadir Hadir Hadir Hadir Hadir 100

19 1921300180
Jessica Putri
Azzahra

Sakit Hadir Hadir Hadir Hadir Hadir Hadir Hadir Hadir Hadir Hadir Hadir Hadir Hadir Hadir Hadir Hadir Hadir Hadir Hadir 100

20 1921300198
Muthia
Nurhaliza

Hadir Hadir Hadir Hadir Hadir Hadir Hadir Hadir Hadir Hadir Hadir Hadir Hadir Hadir Hadir Hadir Hadir Hadir Hadir Hadir 100

21 1921300206
Dea Aunilah
Seruni

Hadir Hadir Hadir Hadir Hadir Hadir Hadir Hadir Hadir Hadir Hadir Hadir Hadir Hadir Hadir Hadir Hadir Hadir Hadir Hadir 100

22 1921300214 Julia Agustin Ijin Ijin Hadir Hadir Hadir Alpha Alpha Hadir Hadir Hadir Hadir Alpha Hadir Hadir Hadir Hadir Alpha Alpha Alpha Hadir 70

23 1921300222 Dian Reviani Hadir Hadir Hadir Hadir Hadir Hadir Hadir Hadir Hadir Hadir Hadir Hadir Hadir Hadir Hadir Hadir Hadir Hadir Hadir Hadir 100

24 1921300230
Ainun Nurul
Afifah

Hadir Hadir Hadir Hadir Hadir Hadir Hadir Hadir Hadir Hadir Hadir Hadir Hadir Hadir Hadir Hadir Hadir Hadir Hadir Hadir 100

25 1921300248 Vidina Audina Hadir Hadir Hadir Hadir Hadir Hadir Hadir Hadir Hadir Hadir Hadir Hadir Hadir Hadir Hadir Hadir Hadir Hadir Hadir Hadir 100

26 1921300255

Clarita
Anastasya
Artjius
Sukendra

Hadir Hadir Hadir Hadir Hadir Hadir Hadir Hadir Hadir Hadir Hadir Hadir Hadir Hadir Hadir Hadir Hadir Hadir Hadir Hadir 100

27 1921300263
Novia
Herlambang

Hadir Hadir Hadir Hadir Hadir Hadir Hadir Hadir Hadir Hadir Hadir Hadir Hadir Hadir Hadir Hadir Hadir Hadir Hadir Hadir 100

28 1921300271 Mutiara Librada Alpha Hadir Hadir Hadir Hadir Hadir Hadir Hadir Hadir Hadir Hadir Hadir Hadir Alpha Hadir Hadir Hadir Hadir Hadir Hadir 90

29 1921300289
Sechan Rizka
Dira

Hadir Hadir Hadir Hadir Hadir Hadir Hadir Hadir Hadir Hadir Hadir Hadir Hadir Hadir Hadir Hadir Hadir Hadir Hadir Hadir 100

30 1921300297
Sonia Putri
Ramadhani

Hadir Hadir Hadir Hadir Hadir Hadir Hadir Hadir Hadir Hadir Hadir Hadir Hadir Hadir Hadir Hadir Hadir Hadir Hadir Hadir 100

31 1921300305
Ghina Atikah
Putri

Sakit Hadir Hadir Hadir Hadir Hadir Hadir Hadir Hadir Hadir Hadir Hadir Hadir Hadir Hadir Hadir Hadir Alpha Hadir Hadir 95
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Daftar Berita Acara Mengajar Fakultas Akademi Sekretari
Genap 2019/2020

Matakuliah : Program Paket Perkantoran
Kelompok  : AA
Dosen       : Achmad Syarif, S.T., M.Kom

No. Tanggal Materi yang Diberikan

1 03-03-2020 Pendahuluan: Aplikasi Pengolah Kata dan Pengolah Angka

2 10-03-2020 Tools Dasar & Template Microsoft Word

3 17-03-2020 Formatting Huruf, Paragraf, dan Style di Microsoft Word

4 24-03-2020 Pengaturan Halaman dan Header Footer di Microsoft Word

5 26-03-2020
Praktikum-1: Tools Dasar, Formatting, Page Layout, & Header
Footer

6 31-03-2020 Tabel, Grafik, dan Gambar di Microsoft Word

7 07-04-2020 Data Document dan Mail Merge di Microsoft Word

8 14-04-2020 Developer Tab dan review materi pertemuan 1 sampai 6

9 16-04-2020 Praktikum-2: Page Layout, Header Footer, Gambar, dan Tabel

10 21-04-2020 Ujian Tengah Semester (UTS)

11 28-04-2020 Tools Dasar Microsoft Excel

12 05-05-2020 Fungsi Dasar Perhitungan dan Fungsi Logika IF di Microsoft Excel

13 12-05-2020 Format Karakter dan Fungsi Lookup

14 14-05-2020 Praktikum-3: Fungsi Perhitungan dan Logika di Microsoft Excel

15 19-05-2020 Grafik (Chart)

16 02-06-2020 Penggunaan Pictures dan Drawings

17 09-06-2020 Pivot Table & Pivot Chart

18 11-06-2020
Praktikum-4: Grafik (Chart), Pictures & Drawings, Pivot Table &
Pivot Chart

19 16-06-2020 Mencetak Lembar Kerja, Proteksi Data, dan Review Materi

20 23-06-2020 Ujian Akhir Semester (UAS)
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Universitas Budi Luhur
& Akademi Sekretari BudiLuhur

cerdas berbudi luhur 
http://webdosen.budiluhur.ac.id

Daftar Nilai

Fakultas: Akademi Sekretari
Matakuliah: Program Paket Perkantoran
Kelompok: AA
Dosen: Achmad Syarif, S.T., M.Kom

No. NIM Nama Presensi Tugas Midtest Final
Prediksi
Grade

1 1721300091 Andri Atika Sari 85 % 56 17 62 47 => D

2 1721300455 Nadia Nur Rohmah 95 % 71 59 73
68 =>

B-

3 1921300016 Sirlia We I Panghesti 95 % 88 76 91 86 => A

4 1921300024
Nur Indah Tutty
Wardani

100 % 83 92 77
83 =>

A-

5 1921300032 Zalna Salsabila 100 % 84 92 86 87 => A

6 1921300040
Onsi Chrisyanti
Kala'padang

100 % 89 83 86 86 => A

7 1921300057 Sefira Rachma Aulia 100 % 70 80 27 56 => D

8 1921300065 Hatriami Dea Arummi 100 % 71 75 29 55 => D

9 1921300073 Vika Trianty 95 % 82 83 92 86 => A

10 1921300081 Nur Putri Amaliah 100 % 78 72 72 74 => B

11 1921300099 Tirta Arum 100 % 91 89 90 90 => A

12 1921300107 Adinda Zahra Latifa 85 % 71 61 19 47 => D

13 1921300115 Pahirawati 100 % 88 90 80 85 => A

14 1921300123
Armaydita
Rahmaliansyah

100 % 91 81 93 89 => A

15 1921300131 Ade Rianti 100 % 92 90 90 91 => A

16 1921300149 Yosefin Natalia 100 % 70 79 35 59 => D

17 1921300156 Elfish Kishinta Girle 100 % 82 90 79
83 =>

A-

18 1921300172 Sudiarti Sirait 100 % 93 90 98 94 => A

19 1921300180 Jessica Putri Azzahra 100 % 66 85 32 58 => D

20 1921300198 Muthia Nurhaliza 100 % 73 64 37 56 => D

21 1921300206 Dea Aunilah Seruni 100 % 92 96 93 94 => A

22 1921300214 Julia Agustin 70 % 51 65 37 50 => D

23 1921300222 Dian Reviani 100 % 68 73 27 53 => D
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24 1921300230 Ainun Nurul Afifah 100 % 83 95 94 91 => A

25 1921300248 Vidina Audina 100 % 91 89 95 92 => A

26 1921300255
Clarita Anastasya
Artjius Sukendra

100 % 94 95 98 96 => A

27 1921300263 Novia Herlambang 100 % 78 77 77
77 =>

B+

28 1921300271 Mutiara Librada 90 % 66 78 85
77 =>

B+

29 1921300289 Sechan Rizka Dira 100 % 71 82 35 60 => C

30 1921300297
Sonia Putri
Ramadhani

100 % 68 78 27 55 => D

31 1921300305 Ghina Atikah Putri 95 % 81 79 96 86 => A

Note:

1. Nilai minimum yang dapat diberikan adalah 0 dan nilai maximum yang
dapat diberikan adalah 100.

2. Nilai 999 atau kosong (BUKAN NOL) akan dianggap sebagai
mahasiswa yang TIDAK MENGIKUTI UJIAN.

Cetak !
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