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Daftar Berita Acara Mengajar Fakultas Akademi Sekretari

Genap 2020/2021

Matakuliah : Korespondensi Indonesia li
Kelompok : AA

Dosen . lis Torisa Utami, S.E, M.M
No. Tanggal Materi yang Diberikan
1 01-03-2021 Kontrak K_ullah, dan pemaparan materi via online google meet
mengenai surat Penawaran
2 08-03-2021 Pema_paran materi by online google meet mengenai Surat pesanan dan
penerimaan pesanan
Pemaparan materi by online google meet mengenai Surat konfirmasi
3 15-03-2021
pesanan dan penolakkan pesanan
Pratikum 1: Pratik menyusun surat pesanan secara kredit, surat
4 19-03-2021 ! )
penolakkan pesanan dan surat konfirmasi pesanan
5 22-03-2021 pemaparan materi via online google meet mengenai jenis dokumen
yang dilampirkan dalam pengiriman pesanan
6 29-03-2021 Pemaparan materi by online google meet mengenai surat pengiriman
barang/pesanan
7 05-04-2021 Pemaparan materi by online gmeet mengenai Surat tuntutan dan
balasan tuntutan
8 12-04-2021 Pemaparan materi py online gmeet mengenai surat tagihan dan format
penulisan surat tagihan
Pratikum 2: Praktik menyusun surat tuntutan, surat pengiriman barang
9 16-04-2021 "
dan dokumen pendukung pengiriman barang
10 19-04-2021 UTS
11 26-04-2021 Pemaparan materi kuliah by online gmeet, mengenai materi
penangguhan pembayaran hutang
12 03-05-2021 Pemgparan materi k_uliah by oniline gmeet mengenai materi surat
permintaan referensi
13 07-05-2021 E;antli(kum 3: Praktik menyusun surat Permintaan Referensi dagang dan
14 10-05-2021 pemaparan materi kuliah via online gmeet mengenai Surat jawaban
referensi posisitf dan negatif
Pemaparan materi kuliah via online gmeet mengenai surat penawaran
15 17-05-2021 . :
kerjasama atau permohonan kerjasama
16 24-05-2021 Materi Surat Perjanjian
17 31-05-2021 Pemaparan materi surat penugasan atau instruksi via gmeet
18 04-06-2021 Pratikum 4 pratikum membuat surat tugas, perjanjian & MoU
19 07-06-2021 Pemaparan materi kuliah via online gmeet mengenai surat keputusan
20 14-06-2021 Ujian Akhir Semester
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N NIM N 1 2 3 4 5 6 7 8 9 10 1" 12 13 14 15 16 17
o ama
01/03|08/03|15/03 |19/03 |22/03 |29/03 |05/04 | 12/04|16/04 | 19/04 | 26/04 | 03/05 |07/05|10/05|17/05|24/05|31/0
1 1921300024 1" 1930 TUY | o | Hadir | Hadi Hadir | Hadir |Hadir | Hadir |Hadir | Hadir |Hadir |Hadir |Hadir |Hadir | Hadir |Hadir |Hadir |Hadi
2 11921300032 |Zalna Salsabila |Hadir |Hadir |Hadir |Hadir |Hadir |Hadir |Hadir |Hadir |Hadir |Hadir |Hadir |Hadir |Hadir |Hadir | Hadir |Hadir |Hadi
3 [1921300040 EQE';;ZZSX;M Hadir |Hadir [Hadir |Hadir |Hadir | Hadir |Hadir [Hadir |Hadir |Hadir | Hadir |Hadir [Hadir |Hadir | Hadir |Hadir [Hadi
4 (1921300057 i‘jlfl';a Rachma |- dir [Hadir |Hadir | Hadir | Hadir |Hadir [Hadir |Hadir | Hadir |Hadir [Hadir |Hadir |Hadir | Hadir |Hadir [Hadir |Hadi
Hatriami Dea . . . . . . . . . . . . . . . . .
5 11921300065 Arummi Hadir |Hadir |Hadir |Hadir |Hadir |Hadir |Hadir |Hadir |Hadir | Hadir |Hadir |Hadir |Hadir |Hadir |Hadir |Hadir |Hadi
6 [1921300073|Vika Trianty Hadir |Hadir |Hadir |Hadir |Hadir |Hadir |Hadir |Hadir |Hadir |Hadir |Hadir |Hadir |Hadir | Hadir |Hadir |Hadir | Hadi
7 11921300081 ;l\;ralz;;ri Hadir |Hadir |Hadir |Hadir |Hadir |Hadir |Hadir |Hadir |Hadir | Hadir |Hadir |Hadir |Hadir |Hadir |Hadir |Hadir |Hadi
8 1921300099 |Tirta Arum Hadir |Hadir |Hadir |Hadir |Hadir |Hadir |Hadir |Hadir |Hadir | Hadir |Hadir |Hadir |Hadir |Hadir |Hadir |Hadir |Hadi
9 |1921300107 f‘gt'i’;ga Zahra | A\sha | Alpha |Hadir | Alpha| Hadir | Alpha |Hadir |Hadir [Hadir | Alpha|Hadir | Hadir |Hadir |Hadir [Hadir [Hadir |Hadi
10 [1921300115 | Pahirawati Hadir |Hadir |Hadir |Hadir |Hadir |Hadir |Hadir |Hadir |Hadir | Hadir |Hadir |Hadir |Hadir |Hadir |Hadir |Hadir |Hadi
Armaydita . . . . . . . . . . . . . . . . .
11 {1921300123 Rahmaliansyah Hadir |Hadir |Hadir |Hadir |Hadir |Hadir |Hadir |Hadir |Hadir | Hadir |Hadir |Hadir |Hadir |Hadir |Hadir |Hadir |Hadi
12 (1921300131 |Ade Rianti Hadir |Hadir |Hadir |Hadir |Hadir |Hadir |Hadir |Hadir |Hadir | Hadir |Hadir |Hadir |Hadir |Hadir |Hadir |Hadir |Hadi
13 11921300149 | Yosefin Natalia |Hadir |Alpha|Hadir |Alpha |Hadir | Alpha |Hadir |Hadir |Alpha|Alpha |Hadir |Hadir |Hadir |Hadir |Hadir |Hadir | Hadi
14 [1921300156 (E;'ifrilseh Kishinta |- ir | Hadir |Hadir | Hadir | Hadir |Hadir |Hadir [Hadir |Hadir |Hadir | Hadir | Hadir |Hadir |Hadir [Hadir [Hadir |Hadi
15 (1921300172 | Sudiarti Sirait |Hadir |Hadir [Hadir |Hadir |Hadir |Hadir |Hadir |Hadir |Hadir |Hadir |Hadir |Hadir |Hadir |Hadir | Hadir |Hadir |Hadi
16 (1921300180 i\izziﬁfapum Hadir |Hadir | Hadir | Hadir | Hadir |Hadir |Hadir |Hadir |Hadir |Hadir |Hadir |Hadir |Hadir |Hadir |Hadir [Hadir |Hadi
17 {1921300198 '\N/Illjrtrr:;a;iza Hadir |Hadir |Hadir |Hadir |Hadir |Hadir |Hadir |Hadir |Hadir | Hadir |Hadir |Hadir |Hadir |Hadir |Hadir |Hadir |Hadi
Dea Aunilah . . . . . . . . . ) ) ) . ) )
18 (1921300206 Seruni Hadir |Hadir |Hadir |Hadir |Hadir |Hadir |Hadir |Hadir |Hadir | Hadir |Hadir |Hadir | Alpha |Hadir |Alpha |Hadir |Hadi
Ainun Nurul . . . . . . . . . . . . . . . ) .
19 (1921300230 Afifah Hadir |Hadir |Hadir |Hadir |Hadir |Hadir |Hadir |Hadir |Hadir | Hadir |Hadir |Hadir |Hadir |Hadir |Hadir |Hadir |Hadi
20 (1921300248 |Vidina Audina |Hadir |Hadir |Hadir |Hadir |Hadir |Hadir |Hadir |Hadir |Hadir |Hadir |Hadir |Hadir |Hadir |Hadir |Hadir |Hadir |Hadi
Clarita
Anastasya . . . . . . . . . . . . . . . . .
21 11921300255 Artjius Hadir |Hadir |Hadir |Hadir |Hadir |Hadir |Hadir |Hadir |Hadir | Hadir |Hadir |Hadir |Hadir |Hadir |Hadir |Hadir |Hadi
Sukendra
22 11921300263 Hg:’lliaambang Hadir |Hadir |Hadir |Hadir |Hadir |Hadir |Hadir |Hadir | Alpha |Hadir |Hadir |Hadir |Hadir |Hadir |Hadir |Hadir |Hadi
23 (1921300271 mg:':dr: Hadir |Hadir |Hadir |Hadir |Hadir | Alpha|Hadir [Hadir | Alpha |Hadir |Hadir |Hadir |Hadir |Hadir |Hadir |Hadir |Hadi
24 11921300289 gﬁghan Rizka Hadir |Hadir |Hadir |Hadir |Hadir |Hadir |Hadir |Hadir |Hadir | Hadir |Hadir |Hadir |Hadir |Hadir |Hadir |Hadir |Hadi
Sonia Putri . . . . . . . ) .
25 11921300297 Ramadhani Alpha|Alpha[Alpha|Alpha|Alpha|Alpha|Alpha|Alpha|Hadir |Hadir |Hadir |Hadir |Hadir |Hadir | Hadir |Hadir |Hadi
Ghina Atikah . . . . . . . . . . . .
26 (1921300305 Putri Hadir |Hadir |Hadir |Hadir |Hadir |Hadir |Alpha|Hadir | Alpha |Hadir |Hadir |Hadir |Alpha|Alpha [Alpha |Hadir | Hadi
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111921300024 [Nur Indah Tutty 100 % 68 83 74| 75=>
Wardani B+
211921300032 |Zalna Salsabila 100 % 66 72 76172 =>B
3|1921300040 [ONsi Chrisyant 100 % 71 80 75| 72 =>
Kala'padang B+
411921300057 |Sefira Rachma Aulia 100 % 71 76 87 79 =B-T-
5/1921300065 |Hatriami Dea Arummi | 100 % 87 80 95| 88 => A
6/1921300073 |Vika Trianty 100 % 75 80 gg| 82 e
711921300081 [Nur Putri Amaliah 100 % 70 62 54| 61 => C
811921300099 | Tirta Arum 100 % 83 97 95| 92 => A
911921300107 |Adinda Zahra Latifa 70 % 63 60 71 65 =B>-
10/1921300115 |Pahirawati 100 % 92 98 92| 94 => A
111921300123 |Armaydita 100 % 80 92 87| 86 => A
Rahmaliansyah
12/1921300131 |Ade Rianti 100 % 87 83 91| 87 => A
13/1921300149 |Yosefin Natalia 75 % 67 75 65| ©9 e
14/1921300156 |Elfish Kishinta Girle 100 % 83 83 75 80 e
151921300172 |Sudiarti Sirait 100 %| 100 95 93] 96 => A
161921300180 |Jessica Putri Azzahra 100 % 80 79 64| 73 =>B
17/1921300198 [Muthia Nurhaliza 100 % 84 93 82| 86 => A
1811921300206 | Dea Aunilah Seruni 85 % 81 82 76| 79 o
19/1921300230 | Ainun Nurul Afifah 100 % 84| 100 95| 93 => A
2011921300248 | Vidina Audina 100 % 80 80 go| 84 e
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1. Nilai minimum yang dapat diberikan adalah 0 dan nilai maximum yang
dapat diberikan adalah 100.

yang TIDAK MENGIKUTI UJIAN.

2. Nilai 999 atau kosong (BUKAN NOL) akan dianggap sebagai mahasiswa

211921300255 |Clarita Anastasya 100 % 85 82 82| 83 =>

Artjius Sukendra A-
221921300263 |Novia Herlambang 90 % 80 76 750 77 o
2311921300271 | Mutiara Librada 90 % 77 63 750 72 => B
2411921300289 | Sechan Rizka Dira 100 % 72 85 94| 85 => A
2511921300297 |Sonia Putri Ramadhani 60 % 56 70 58|61 =>C
2611921300305 | Ghina Atikah Putri 65 % 56 66 76| ©7 -

Note:
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