25/1/2021 Universitas Budi Luhur - Lecture

Daftar Berita Acara Mengajar Fakultas Akademi Sekretari
Gasal 2020/2021

Matakuliah : Praktek Kesekretarisan

Kelompok : EA
Dosen : lis Torisa Utami, S.E, M.M
No. Tanggal Materi yang Diberikan
1 23-09-2020 |Penyampaian kontrak kuliah dan materi via google meet
2 30-09-2020 | Struktur organisasi, uraian pekerjaan, dan sarana prasarana kantor
3 07-10-2020 |Penangganan surat masuk
4 14-10-2020 |Penangganan surat keluar<br />
5 21-10-2020 |Agenda kerja pimpinan
6 03-11-2020 |Penanganan perjalanan dinas dalam negeri
7 04-11-2020 |Penanganan perjalanan dinas luar negeri
8 11-11-2020 [UTS
9 18-11-2020 |Laporan perjalanan dinas pimpinan
10 25-11-2020 |Dana kas kecil
11 02-12-2020 |Penyimpanan dokumen konvensional
12 15-12-2020 |Penyimpanan Elektronik
13 16-12-2020 |penyusutan arsip
14 23-12-2020 |inventaris kantor
15 30-12-2020 |Persiapan rapat
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Matakuliah: Praktek Kesekretarisan
Kelompok: EA
Semester Gasal 2020/2021
Dosen : lis Torisa Utami, S.E, M.M
1 2 3 4 5 6 7 8 9 10 1 12 13 14 15 16
No NIM Nama %
23/09 |30/09 |07/10 | 14/10|21/10 | 03/11 | 04/11 | 11/11 | 18/11 | 25/11 |02/12{15/12 |16/12|23/12|30/12 | 06/01
1 {1721300380 ?{Eﬁgﬂtapm Hadir | Hadir |Hadir |Hadir |Hadir | Hadir | Hadir | Hadir |Hadir | Hadir | Hadir | Hadir | Hadir | Hadir |Hadir |Hadir {100
2 11721300471 g:inayuliani Hadir | Alpha |Hadir |Hadir |Hadir | Hadir |Hadir | Hadir |Hadir | Hadir | Hadir | Hadir | Hadir |Hadir |Hadir |Hadir {93.75
Mita Budianti . . , . . . . . . . . . : . A :
3 |1821300017 Syah Hadir |Hadir |Hadir |Hadir |Hadir | Hadir |Hadir | Hadir | Hadir | Hadir | Hadir |Hadir |Hadir |Hadir |Hadir |Hadir {100
Dhania Septi 3 : 2 ; ; s : : : : 7 : 5 : ; :
4 11821300033 Wulan Hadir |Hadir |Hadir {Hadir |Hadir | Hadir |Hadir | Hadir | Hadir | Hadir | Hadir | Hadir |Hadir |Hadir |Hadir |Hadir | 100
5 1821300058 gg{‘g"z‘; rady |Hadir |Hadir | Hadir | Hadir | Hadir |Hadir | Hadir | Hadir | Hadir | Hadir | Hadir | Hadir | Hadir |Hadir | Hadir Hadir {100
Adilla
6 |[1821300090 |Risgiyah Hadir |Hadir | Hadir {Hadir |Hadir |Hadir | Hadir | Hadir | Hadir |Hadir | Hadir | Hadir {Hadir | A/pha |Hadir |Hadir |93.75
Kinanti
7 11821300108 gﬁgﬁ{: Hadir |Hadir |Hadir |Hadir |Hadir |Hadir | Hadir | Hadir | Hadir | Hadir | Hadir | Hadir | Hadir |Hadir |Hadir |Hadir [ 100
8 [1821300140 gg‘s’g?a Hadir | Hadir | Hadir | Hadir | Hadir | Hadir | Hadir |Hadir | Hadir | Hadir | Hadir | Hadir | Hadir | Hadir | Hadir | Hadir | 100
Fitriani Dewi . . . . i ; . . : : : : ; > : :
9 [1821300165 Marlska Hadir |Hadir |Hadir |Hadir |Hadir |Hadir | Hadir | Hadir |Hadir | Hadir | Hadir |Hadir | Hadir |Hadir | Hadir |Hadir | 100
10 |1821300181 I(-:igﬁztianl Hadir |Hadir |Hadir |Hadir |Hadir | Hadir | Hadir | Hadir | Hadir | Hadir | Hadir | Hadir |Hadir |Hadir | Hadir |Hadir | 100
Salwa Sekah ; ; : : ; ; ; : ; . 2 : i . ; :
11 11821300207 Nabilla Zuhri Hadir |Hadir |Hadir |Hadir |Hadir |Hadir |Hadir | Hadir | Hadir | Hadir | Hadir | Hadir |Hadir | Hadir | Hadir |Hadir | 100
12 (1821300223 Qgsitasari Hadir | Hadir |Hadir | Hadir |Hadir |Hadir |Hadir | Hadir | Hadir | Hadir |Hadir | Hadir |Hadir | Hadir | Hadir | Hadir | 100
13 11821300249 Qgﬁi;a Hadir {Hadir |Hadir |Hadir |Hadir | Hadir |Hadir | Hadir | Hadir | Hadir | Hadir | Hadir |Hadir |Hadir |Hadir |Hadir | 100
14 |1821300280 > oPte Hadir | Hadir |Hadir | Hadir | Hadir | Hadir | Hadir | Hadir | Hadir | Hadir |Hadir | Aloha | Hadir {Hadir |Hadir | Hadir [93.75
Florida
15 |1821300306 | Trisuharti Hadir |Hadir |Hadir | Hadir | Hadir | Hadir { Hadir | Hadir | Hadir | Hadir | Hadir | Hadir |Hadir {Hadir |Hadir | Hadir | 100
Rudis
Audri
16 | 1821300355 | Salsabila Hadir |Hadir |Hadir |Hadir |Hadir |Hadir | Hadir |Hadir |Hadir | Hadir | Hadir | Hadir |Hadir | Hadir |Hadir |Hadir | 100
Putri
17 |1821300363 gg?::ya nti Hadir |Hadir |Hadir |Hadir |Hadir |Hadir | Hadir | Hadir | Hadir | Hadir | Hadir | Hadir | Hadir |Hadir {Hadir {Hadir {100
18 11821300405 E:?r::?aﬁ;m Hadir |Hadir |Hadir | Hadir |Hadir | Hadir | Hadir | Hadir |Hadir | Hadir | Hadir | Hadir |Hadir | Hadir | Hadir |Hadir | 100
Putri Almas ' ; : y : . : . . " . . ) . .
19 11821300447 Maulidia Hadir |Hadir |Hadir |~/ph= |Hadir | Hadir |Hadir | Hadir |Hadir |Hadir | Hadir |Hadir |Hadir |Hadir |~/pha |Hadir |87.5
Ardelia
20 | 1821300462 |Bunga Hadir |Hadir |Hadir |Hadir | Hadir |Hadir |Hadir | Hadir | Hadir | Hadir | Hadir | Hadir |Hadir |Hadir | Hadir | Hadir | 100
Larasanty
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Daftar Nilai
Fakultas: Akademi Sekretari
Matakuliah: Praktek Kesekretarisan
Kelompok: EA
Dosen: Iis Torisa Utami, S.E, M.M
11721300380 | Anggita Fitrian Putri 100 % 65 74 78| 73=>8B
211721300471 | Ussy Rahmayuliani 94 % 50 66 go| ¢ ~
3/1821300017 | Mita Budianti Syah 100 % 83 82 70| 78 .
4/1821300033 | Dhania Septi Wulan 100 % 87 79 gs| B84 =A>_
511821300058 | Tiphara Gloria Grady 100 % 85 75 7| ¥ =
61821300090 | Adilla Risqiyah Kinanti 94 % 69 77 63| ©9 ~
711821300108 | Adeyola Oktavia 100 % 76 69 701 72=>B
81821300140 | Nabila Rassya 100 % 66 78 65 69 =B>-
911821300165 | Fitriani Dewi Mariska 100 % 87 92 85 88=>A
10/1821300181 | Lidya Christiani 100 % 83 80 6s| 7° i
11|1821300207 | Salwa Sekah Nabilla 100 % 81 84 gs| 797
Zuhri B+
1211821300223 | Ade Novitasari 100 % 91 92 85| 89 => A
13|1821300249 | Angela Neska 10% 60| es| 70| *°7
141821300280 | Septia Nuraini 94 % 60 63 70| © =B>_
1511821300306 | Florida Trisuharti Rudis| 100 % 87 85 72| 80 '
161821300355 | Audri Salsabila Putri 100 % 78 75 70| 74 =>B
1711821300363 | Rosita Damayanti 100 % 85 87 83/85=>A
1811821300405 | Radika Putri Kamaratih 100 % 89 87 83,86 =>A
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Daftar Nilai
Fakultas: Akademi Sekretari
Matakuliah: Praktek Kesekretarisan
Kelompok: EA
Dosen: Iis Torisa Utami, S.E, M.M
1|1721300380 | Anggita Fitrian Putri 100 % 65 74 78] 73=>8
211721300471 | Ussy Rahmayuliani 94 % 50 66 go| ¢ 54
311821300017 | Mita Budianti Syah 100 % 83 82 70| 78 i
4/1821300033 | Dhania Septi Wulan 100 % 87 79 gs| B84 =A>_
511821300058 | Tiphara Gloria Grady 100 % 85 75 73| 77 =
61821300090 | Adilla Risgiyah Kinanti 94 % 69 77 63| ©9 i
711821300108 | Adeyola Oktavia 100 % 76 69 70| 72 =>B
811821300140 | Nabila Rassya 100%| 66 78] 65| ©° -
911821300165 | Fitriani Dewi Mariska 100 % 87 92 85 88 =>A
10/1821300181 | Lidya Christiani 100 % 83 80 6s| 7° i
11|1821300207 | Salwa Sekah Nabilla 100 % 81 84 5| 79°=
Zuhri B+
1211821300223 | Ade Novitasari 100 % 91 92 85| 89 => A
13|1821300249 | Angela Neska 10% 60| es| 70| *°=
141821300280 | Septia Nuraini 94 % 60 63 70| © =B>_
1511821300306 | Florida Trisuharti Rudis| 100 % 87 85 72| 80 ri
161821300355 | Audri Salsabila Putri 100 % 78 75 70| 74 =>B
1711821300363 | Rosita Damayanti 100 % 85 87 83/ 85=>A
1811821300405 | Radika Putri Kamaratih 100 % 89 87 83/ 86=>A
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1911821300447 | Putri Almas Maulidia 88 % 58 80 700 69 =>

B-

Ardelia Bunga o 76 =>

201821300462 Larasanty 100 % 65 83 80 B+
Note:

1. Nilai minimum yang dapat diberikan adalah 0 dan nilai maximum yang
dapat diberikan adalah 100.

2. Nilai 299 atau kosong (BUKAN NOL) akan dianggap sebagai mahasiswa
yang TIDAK MENGIKUTI UJIAN.




