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Matakuiiah i Praktek Kesekretarisan

Kelompok:EA
Dosen  ilis Torisa Utami,S,E,M.M

universitas Bび di LtthtI「 ‐Ledttr書

Daftar Bettta Acara MengttaF Fakutta$Akademi Sekreta麗
Gasa1 2020/2021

No. Tanggal Materi yang Diberikan

23菫09麟2020 Penyampaian kontrak kむ 1逸h dan離誡eri via goo91e rneet

2 30-09-2020 Struktur organisasi,彗 raiatt pekettaan,dan sarana prasarana ttntor

3 07-10-2020 Penangganan surat masuk

4 14…10-2020 Penangganan surat keluarく brノ>

5 21口 10-2020 Agenda ketta pimpinan

6 03-11-2020 Penanganan pettalanan dinas dalarn negeri

7 04-11‐2020 Penanganan pettalanan dinas iuar negeri

8 11-11-2020 UttS

9 18‐ 11-2020 Laporan pettalanan dinas pimpinan

10 25-11-2020 Dana kas kecil

02-12-2020 Penyimpanan dokumen konvensional

12 15-12-2020 Penyimpanan Elektronik

13 16-12-2020 penyusutan arsip

14 23-12-2020 inventaris kantor

15 30-12-2020 Persiapan rapat

16 06-01-2021 UAS
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1721300380
Anggita
Fitrian Putri

Hadir Hadir Ha彗 i事 撻adir Hadi「 Hadir 長a轟 iF Hadir Hattir Hadir HadiF Ha轟 i「 群adiF Ha感 :ぎ Httdir Hadi「 100

1721300471
じssy
RahFnayuliani

Hadi「 Hadi「 Hadir Hadir Hadir Hadi「 Hadi「 Hadir Hadir Hadir Hadir Hadir Hadir Hadir Hadir 93.75

1821300017
Mita Budiattti

Syah
Hadir Hadir Hadir Hadir Hadir Hadir Hadir Hadir Hadir Hadir Hadir Hadir Hadir Hadir Hadir Hadir 100

4 電821300033
Dhania Sep懸
Wulan

Hadir Hadir Hadir Hadir Hadir Hadi「 Hadir Hadir Hadir Hadir Hadir Hadir Hadir Hadir Hadir Hadir 100

5 電821300058
Tiphara
Gloria Grady

Hadir Hadir Hadir Hadir Hadir Hadir Hadir Hadir Hadir Hadir Hadir Hadir Hadi「 Hadir Hadir Hadir 100

1821300090
Adi:la

Risqiyah
Kinanti

Hadir Hadir Hadir Hadir Hadir Hadir Hadi「 Hadir Hadir Hadir Hadir Hadif Hadif HadiF Hadir 93.75

1321300108
Adeyola
Oktavia

Hadir Hadir Hadir HadiF Hadir Hadir Hadir Hadir Hadir Hadir Hadir Hadir Hadi「 Hadir Hadir Hadir 100

1821300140
Nabila
Rassya

Hadir Hadir Hadir Hadir Hadir Hadir Hadir Hadir Hadir Hadir Hadir HadiF Hadir Hadir Hadir Hadir 100

1821300165
F性百ani Dewi
Mariska

Hadi「 Hadir Hadir Hadir Hadir Hadir Hadir Hadir Hadir Hadir Hadir Hadir Hadir Hadir Hadir Hadir 100

10 1821300181
Lidya

Ch面sttani
Hadir Hadir Hadir Hadir Hadir Hadir Had:r Hadir Hadir Hadir Hadir Hadir Hadir Hadir Hadir Hadir 100

4821300207
Salwa Sekah
Nabilla Zuh百

Hadir Hadir Hadir Hadir Hadir Hadir Hadir Hadir Hadir Hadir Hadir Hadir Hadir Hadir Hadir Hadir 100

42 1821300223
Ade
Novitasari

Hadir Hadir Hadir Hadir Hadir Hadir Hadir Hadir Hadir Hadi「 Hadir Hadir Hadi「 Hadi「 Hadir Hadir 100

13 1821300249
Angela
Neska

Hadir Hadir Hadi「 Hadir Hadir Hadir Hadir Hadi「 Hadi「 Hadi「 Hadir Hadir Hadir Hadir Hadir Hadir 100

14 1821300280
Septia

Nuraini
Hadir Hadir Hadir Hadir Hadi「 Hadir Hadir Hadir Hadir Hadi「 Hadir Hadir Hadir Hadir Hadir 93`75

1821300306
Florida

丁risuharti

Rudis
Hadir Hadi「 Hadir Hadir Hadir Hadir Hadir Hadir Hadir Hadir Hadir Hadir Hadi『 Hadi『 Hadi「 Hadir 100

16 1821300355
Aud面

Salsabila

Putri

Hadir Hadi「 Hadir Hadir Hadir Hadir Hadir Hadir Hadir Hadir Hadir Hadir Hadi「 Hadir Hadir Hadir 100

1821300363
Rosita
Damayanti

Hadir Hadi「 Hadir Hadir Hadir Hadi「 Hadir Hadir Hadir Hadi「 Hadi「 Hadir 鶏adir Hadi「 Hadir Hadir 100

18 1821300405
Radika Putri
Kamaratih

Hadir Hadir Hadi「 Hadir Hadi「 Hadir Hadir Hadi「 Hadir Hadir Hadir Hadir Hadir Hadir Hadir Hadi「 100

19 1821300447
Put百 AirYlaS

Maulidia
Hadir Hadir Hadir Hadir Hadir Hadir Hadir Hadi「 Hadi「 Hadir Hadir Hadir Hadir Hadir 87.5

20 1821300462
Ardelia
Bunga
Larasanty

Hadir Hadir Hadir Hadir Hadir Hadir Hadir Hadir Hadir Hadir Hadi「 Hadir Hadir Hadir Hadir Hadir 100

Alpha

A静織

Apha

Alpha Alpha
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FattuitasI Attadettti Sek鸞簸羮

Matak彗liahI Praktek Ke31ekretarisa菫

K逢lo難pOkl EA

鋳 settI Iis Tottsa U機難ir S,巨 F tt.M

聰輻策 鶉蜆葺褥雖 饒蓼鑢予饂儡繁警 W鰈憔畿轟 鶉捩亀醸癬亀 鮮言難畿憩
参ぎ攀櫃薔又慾

鶉ぽ鰊颯饂

1 1721300380 Attggita Fit「 ian Ptttri 1魯00/0 65 ア4 ア8 73 => B

2 1721300471 Ussy Rahmayuliani 940/0 50 66 80 〓＞
ト

ア６

3 1821300017 Mita Budianti Syah 1000/0 83 82 アO
＞

＋

一一　　　　（一】（一）

（一〕（一】）
７

4 1821300033 Dhania Septi Wula轟 1攣00/0 87 79 85
84=>
キ

5 1821300058 Tiphara Cloria Crady 100% 85 ア5 73
＞

＋

一一　　　　」一）一一一一

ア７

6 1821300090 Adilla Risqlyah Kinanti 940/0 69 77 63
69=>
B‐

ア 1821300108 AdeyOla Oktavia 100% 76 69 70 ア2 => B

8 1821300140 Nabila Rassya 100% 66 78 65
〓 ＞

Ｂ
』

９儀

9 1821300165 F忙百ani Dewi Ma百 ska 100% 87 92 85 88 => A

10 1821300181 Lidya Christiani 1000/0 83 80 65
＞

＋

一一　　　　　一一】一一̈一

一Ｅ」一．一一

７

11 1821300207
Salwa Sekah Nabilla

Ztthri
1000/O 81 84 65

76=>
B+

12 1821300223 Ade Novitasari 100% 91 92 85 89 => A

13 1821300249 Angela Neska 1000/0 60 65 70
〓＞

Ｂ
】

６６

14 1821300280 Septia Nuraini 94% 60 63 70 〓＞
ト

５６

15 1821300306 Fiorida TrisuhaFti Rudis 1000/0 87 85 72
〓＞

Ａ
．

０８

16 1821300355 Audri Salsabila putri 1000/O 78 75 70 74 => B

17 1821300363 Rosita Damayanti 1000/0 85 87 83 85 => A

18 1821300405 Radika Putri Kamaratih 1000/0 89 87 83 A86 =>

ラ

ジ

響

義ヽ
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憚雖儡 平勒暑暑鰺§

Universitas Budi Luhur - Lecture

FakuitttsI Akade爾 ti Sek総鑢纂

Matak覇liahi Praktek Kesekretarisa織

Kelompok:EA
DosttI Iis Tottsa彗 機鍛ir S.覆 F理 .猥

儡螂雀 鶉鐙儡惧 Ψ鰈鬱轟轟 が懲動機曇
参ぎ璽晰警鑽 言

靡『
魏瞑鰺

1 1ア21300380 Anggita Fit「ian Ptttri 1魯00/0 65 ア4 ア8 73 => B

2 1721300471 Ussy Rahmayuliani 940/0 50 66 80 ⇒
Ｂ【

ア６

3 182130001ア Mita Budiattti Syah 1000/0 83 82 アO
＞

＋

一一　　　　一】】【一一

（一〕（】）

７

4 1821300033 Dhattia Septi Wula金 1奪00/O 87 79 85
84=>
A―

5 1821300058 Tiphara Cioria Crady 1000/o 85 ア5 73
7ア =>
移十

6 1821300090 Adilla Risqiyah Kinanti 940/0 69 フア 63
69=>
B‐

7 1821300108 Adeyola Oktavia 100% 76 69 70 72 => B

8 1821300140 Nabila Rassya 1000/0 66 78 65
〓＞

Ｂ
』

９６

9 1821300165 Fitttani Dewi Mattska 1000/0 87 92 85 88 => A

10 1821300181 Lidya Christiani 100% 83 80 65
＞

＋

一一　　　　　一一】【一一一

一・」一．一一

一
′
′
′
ｆ
ｆ

11 1821300207
Salwa Sekah NabiHa
Zuhri

1000/O 81 84 65
＞

＋

一一　　　　一【】【一】一

（ｒ（一】）

一， ′′′ｆ

12 1821300223 Ade Novitasari 100% 91 92 85 89 => A

13 1821300249 Angela Neska 1000/0 60 65 70
〓＞

Ｂ
】

６６

14 1821300280 Septia Nuraini 940/0 60 63 70 〓＞
ト

５６

15 1821300306 Florida Trisuharti Rudis 1000/0 87 85 72
〓＞

Ａ
．

０８

16 1821300355 Audri Salsabila Putri 1000/O 78 75 70 74 => B

17 1821300363 Rosita Damayanti 1000/0 85 87 83 85 => A

18 1821300405 Radika Putri Kamaratih 1000/0 89 87 83 A86 =>
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19 182130044ア Puttt Aimas Maむ Iidia 880/0 58 80 70 69=>
B中

20 1821300462
Ardelia Bttn鬱織

猿路鍵 nty
10彗 0/0 65 83 80

76=>
B十
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